Good Practice Guidelines for Activities

Associated with Bloxham Baptist Church 

involving Children and Young People.

1.Definitions:

For the purpose of these guidelines the following words and phrases will have the following meanings;

WORD.



MEANING.

“Adult in Charge”

the adult in charge of the activity.

“BBC”



Bloxham Baptist Church.

“Church/The Church”

‘Members’ and those attending BBC.*

“Cottage”


Cloudberry Cottage, Bloxham.*

“Girl’s Brigade Captain”

person in charge of Girl’s Brigade.

“Girl’s Brigade”


the organization run by Girl’s Brigade.

“Kitchen Area”


any area where food and drink is prepared.

“Leader”


a person in a position of responsibility.

“Offsite Activity”

any activity taking place other than at BBC.

“Onsite Activity”

any activity taking place at BBC or the cottage.

“Safe to Grow Co-ordinator”
the person appointed to the role of Safe to Grow Co-ordinator at any one time.

“Junior Church Co-ordinator”
the person appointed to the role of Sunday School Co-ordinator at any one time.

“Junior Church Group”
Crèche, Splash,X-Stream, The Grid..as appropriate.

“Junior Church Leader”
any adult supervising Children within a Sunday School Group, including the Sunday School Co-ordinator.

“Young Person”
any person under the age of 18 years.

“Tiddlywinks”
Parent and Toddler group supported by The Church.

“Youth Leader”
a person working with children 12 years and above.
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2.Responsibilities of The Church:

It is the Church’s responsibility to ensure that:

1. An Adult must not be left alone with a young person, where there is no opportunity for them to be seen.

2. All Young People are treated with the respect and dignity befitting their age; (great care must be taken with the use of language, tone of voice and touch.)

3. Young people are controlled and disciplined without using physical punishment and without scapegoating, ridicule or rejection.

4. Children should be kept away from the Kitchen Area when food and drink is being prepared.

5. No activity or meeting involving Young People of BBC takes place (other than regular meetings), without the prior approval of the Adult in Charge (Note: the Adult in Charge  will ensure that parents or carers are notified of, and permission sought for any such activity).

6. In conjunction with the Deacons, a photo identity board of ALL Junior Church Leaders/Girl’s Brigade Officers & Helpers/Other Young People’s Group leaders is mounted in the Church, so that parents and carers can see who is dealing with their Children.

7. Parents will be informed of any relevant activity.

3.Responsibilities of Parents and Carers:

It is the responsibility of parents and carers of the Young People of BBC to ensure that:

1. Their children are collected promptly from their Activity as soon as is practicable after their Activity has ended.

2. Their Children are supervised at the end of their Activity,(Note: Children should be discouraged from running in a confined space and climbing walls which are of a height that is unsafe).

3. They inform the Adult in Charge of any allergies suffered by their children. (Note: appropriate forms will be issued at the beginning of each year on which parents and carers should note the allergies and/or special needs of their children, they must also however inform the appropriate Adult in Charge of any/all changes.)
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4.Responsibilities of the Junior Church Leaders:

It is the responsibility of the Junior Church Leaders to ensure that:

1. All equipment used in Junior Church is safe to use and stored safely.

2. All activities for the Young People are supervised within the statutory guidelines as follows:

· Children aged under 2 years: 1 Adult for 3 children.

· Children aged 2 but under 3 years: 1 Adult for 4 children.

· Children aged 3 – 7 years inclusive: 1 Adult for 8 children.

· With a minimum of 2 Adults supervising any group of children aged under 8 years.

3.
The only refreshment to be given in Junior Church Groups being ‘Water’.

4. *Every care is taken when walking the Young People to their groups held in the Cottage: (Note: the appropriate procedure is for each Junior Church Group to gather in the School room in their groups at the relevant time.Thereafter groups going to The Cottage will follow in an orderly line behind their own Junior Church Leader with the Duty Deacon bringing up the rear. The same procedure will apply when returning to BBC except that the groups will gather in their Groups in the front room of the Cottage before departing) NOTE:This applies should JC for any reason be held at BBC in Hawke Lane. 

5. If they are unable to lead their Junior Church Group on a particular date, they exchange  with another Junior Church Leader and inform the Junior Church Co-ordinator of the change.

6. They encourage and support one another and make every effort to discuss any problems or inappropriate behaviour in a constructive way.

7. They take part in initial and periodic training to maintain the best and most effective practice in respect of teaching and nurturing the Young People.

5.Responsibilities of the Junior Church Co-ordinator.

It is the responsibility of the Junior Church Co-ordinator to ensure that:

1. All parents or carers are notified annually before the Autumn term of the classes that their children will be attending on a Sunday morning, the Junior Church Leaders teaching their Children and the venues of the classes: (Note: parents or carers will be asked to sign a reply slip giving permission to take part in the Junior Church Group. Parents of Children joining through the year will also be given this information).

2. In conjunction with the Safe to Grow Co-ordinator, reviews of all the Junior Church Leaders will be held annually.
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6.Responsibilities of Girl’s Brigade Leaders:

It is the responsibility of the Girl’s Brigade Captain and her listed helpers to ensure that:

1. All equipment used in Girl’s Brigade activities is safe to use and stored safely.

2. All activities for the young people in Girl’s Brigade are supervised within the Statutory Guidelines as follows:

· Children aged 3 – 7 years inclusive: 1 adult for 8 children.

· With a minimum of 2 adults supervising any group of children aged under 8 years.

3. Refreshments are given at Girls’ Brigade, but with reference made to notified allergies.

4. Periodic helpers must not be left unattended at any time with the Young people in girl’s brigade.

7.Responsibilties of Tiddlywinks Leaders:

It is the responsibility of the leaders of Tiddlywinks to ensure that:

1. All equipment used is safe to use and stored safely.

2. Any other equipment around the Church is safe or securely stored away.

8.Responsibilities of the Youth leaders:

It is the responsibility of the Youth Leaders to ensure that:

1. All young people aged 12 years and above may be collected or delivered by a Leader with the parents consent. Should a Young person travel alone in a vehicle with a Leader, the young Person should travel in the back of the vehicle.

2. Refreshments are given, but with reference made to notified allergies.

9.Responsibilties of the Safe to Grow Coordinator:

It is the responsibility of the Safe to Grow Coordinator to ensure that all leaders receive a copy of these guidelines to sign in agreement and for their own records, together with a copy of the Good Practice Guidelines (and Procedures) for the Prevention of Abuse.
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10. Guidelines for Offsite Activities.

1. The Adult in Charge will seek the consent of parents and carers in advance of any Offsite Activity involving Young People.

2. In seeking consent in (1) above, the Adult in Charge will detail:

a) The person leading the Offsite Activity.

b) The nature of the Offsite Activity.

c) The method of transport to and from the Offsite Activity.

d) The arrangements for picking up and collecting the Young People both before and after the Offsite Activity.

3. In seeking consent in (1) above, the Adult in Charge will also request       

emergency contact numbers for parents and carers. These emergency numbers will be handed to the Leader of the Offsite Activity to be taken on this Activity. The parents and carers will also be given an emergency contact number and/or a mobile telephone number.

4. For the avoidance of doubt, the guidelines set out above relating to Onsite 

Activities apply equally in relation to Offsite Activities.

11. People to Contact:

1.Queries about this policy.

Any queries or concerns relating to these guidelines should be directed to the Safe to Grow Coordinator (currently Jeff Bailey) or ANO yet to be confirmed/recognised by BBC as its advisor on Safe to Grow Issues.

2.Suspicions or concerns relating to Young People.


Any concerns or reasons for suspicion in relation to a Young Person’s 


welfare in BBC should be reported to the Minister and to one of the 


following people:


Sunday School Coordinator

Ro Armstrong.


Safe to Grow Coordinator

Jeff Bailey.


Youth L
eaders



Craig Mitchell.







Rachel Mitchell.


Girl’s Brigade Captain


Sarah Sandy.

Mike Tydeman



Minister, Bloxham Baptist Church.

Dated 2nd March 2011..
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